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Entering TPA Fee Schedule for Proposal purposes 
 
 
 
 

1. Log on to www.ta-retirement.com with your TPA Username and 
Password.  

 
 
 

 
 
 
 
 
 
 
 

2. From the TPA Home Page, use the Left Navigation Bar to access the 
“TPA Tools and Resources” menu.  
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3. Select “TPA Profile” from the Left Navigation Bar.  

 
 
 
 

 
 
 
 
 
 

4. In the “TPA Profile” page scroll to the bottom to locate the 
“Administration Fees” Section.  

 
 
 
 

 
.  
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5. Enter the Effective Date and Fee Schedule into the boxes provided. 
Note: The Additional Details boxes are not required fields.  

 
 
 
 

 
 
 

6. Click on the “Update Fee Profile” button when ready to move 
forward.  
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7. The Review page enables you to review the fees you have entered for 
accuracy.  

 
a. Click on the “Edit” button to make additional changes.  
b. Click on the “Confirm” button to finalize the Fee submission.  
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8. You will receive a Confirmation Page; you may print a copy for your 

records.  
 
 
 
 

 


